Nash Mills Village Hall – General Risk Assessment

Introduction
This risk assessment has been prepared for the general use of Nash Mills Village Hall by hirers, visitors, and those responsible for its management and upkeep, including the management committee, caretaker, volunteers, workers, and contractors. It covers both regular group activities and ad hoc events, identifying the general risks associated with the building and its facilities, along with the mitigation measures put in place by the management committee.
Regular hirers are encouraged to prepare their own risk assessments to address any specific activities or hazards not covered within this document.
For the purposes of this risk assessment, the following definitions apply:
· H – Hirers: Individuals or organisations hiring the hall, whether on a regular or occasional basis
· V – Visitors: People attending events or regular sessions held at the hall
· C – Committee / Caretaker / Volunteers / Contractors: Those responsible for the management, maintenance, and operation of the hall
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	What are the hazards?
	Who will be affected?
	Mitigation and control measures
	Action by whom?

	
	H
	V
	C
	
	

	


General controls for all sections below
	x
	x
	x
	· All accidents to be reported promptly to booking secretary or in accident book
· Spillages to be cleared up promptly
· Any hazards to be reported to the booking secretary / committee and to be removed from the area
· Items used from first aid kit are to be reported for replacements
· Committee, workers and hirers to be aware of emergency contacts and local procedures (Details on display on notice board in hall)
· General vigilance with regard to Health and Safety
	C/H

	
	
	
	
	· Appropriately stocked first aid kit easily available and checked monthly 
· Emergency contacts / procedures to be displayed in hall
· Appropriate safety notices to be displayed where required (details below)
· Leaks to be managed (using appropriate method) to avoid wet floors
	C

	What are the hazards?
	Who will be affected?
	Mitigation and control measures
Note: All items below are in addition to general controls above
	Action by whom?

	
	H
	V
	C
	· 
	

	
Fire
Unable to escape building, become trapped, burns, smoke inhalation, death
	x
	x
	x
	· Good housekeeping – separate materials from ignition sources. 
· Items used in hiring are kept away from fire escape routes and away from sources of heat and ignition. 
· Regular hirer items correctly stored to keep all routes clear
	C/H

	
	
	
	
	· Correct Fire Exit signs displayed in all areas
· Regularly check fire exits to ensure correct opening and closing 
· Escape routes and corridors to be kept free of clutter / stored items
· Emergency lighting in place
· Annual testing of fire extinguishers
· Fire extinguishers in place and serviced on an annual basis. 
· Annual boiler service
	C

	Burns
- Scalds from hot drinks, hot taps, hot surfaces (urns, over, hob)
	x
	x
	x
	· Urns and Kettles must be kept away from main thoroughfares where possible
· Kettles and urns kept on stable surfaces in kitchen with no dangling cables. Kettle to be kept away from edges
· If moved, kettles and urns must be placed on a stable surface towards edge of room, avoiding dangling cables
	C/H

	Slips / Trips / Falls
- over furniture, & equipment - sprains, bumps, bruises, head injuries and fractures
	x
	
	x
	· Any ladders or steps to be in good condition
· Ladder instruction to be provided
· All specialist tasks to be managed by contractors / trades 
	C/H

	
	x
	x
	x
	· Vigilance looking for items left on floors by users
· Ensure that table trolley wheels are aligned and not causing a hazard
· No trailing cables allowed in the visitor areas (or use appropriate cable covers)
· Items placed where they can be easily seen (i.e. not immediately inside a door or room)
	C/H

	
	
	
	
	· Internal and external areas regularly checked for hazards - including storage areas, stage, car park, external pathways, ramps and steps
· Hirers to be reminded that the car-park becomes icy during cold weather and to take appropriate care. 
· Grit / salt to be spread in high risk areas and bag left available for hirers to use if required
	C

	Ingestion / damage from toxins
	x
	x
	x
	· Cleaning products locked away
· Urinal blocks contained in plastic container or mats provided as alternative
	C

	Allergies
Contamination from food prepared by other hirers
	x
	x
	X
	· Hirers to be aware that hall is not cleaned between every hire and that ingredients prepared, cooked, or consumed by previous hirers could remain in the hall after events.
	H

	Electrocution
- from wiring, plug sockets, lighting, or equipment
	x
	x
	x
	· Equipment to be visually checked for damage before use
· Ensure wiring is tidy and as much as possible away from area likely to be accessed  
· Any defects of hall equipment to be reported immediately to booking secretary
· Removal or section off area of defective equipment if needed 
	H/C

	
	
	
	
	· Portable appliance testing (PAT) in place on all appliances
· Committee aware of utility cut off points (and to advise hirers)
	C

	Shelving and storage
- Shelves coming away from walls, falling items if incorrectly stored, 
cuts / injury from sharp edges, crush injuries, trip hazards from items not correctly stored, tables/chairs falling if incorrectly stacked
	x
	x
	x
	· Ensure mobile table trolleys are loaded evenly and wheels are tucked away
· Tables to be placed on trollies so that they lean towards the sides. Signs provided to show how to safely stack.
· Shelves not overloaded with stock
· Ensure heavy stock items are not stored on high shelves.
· Removal or section off area of defective equipment as required 
· Everything is put away in correct place – sign on wall
	H/C

	
	
	
	
	· Regular checks on all shelving and storage areas to note concerns
· Ensure shelving is in a general good condition. 
· Ensure heavy stock items are not stored on high shelves.
· Provide appropriate storage locations based on weight and usage of equipment
	C

	Steps
trip / fall down stairs, sprains, bruises, head injuries, fractures
	x
	x
	x
	· Any defects to be reported immediately and area sectioned off until can be made safe.
· Steps to be checked for trip hazards during hiring
· Inappropriate use of steps during hiring to be controlled
	H/C

	
	
	
	
	· Handrails fitted to all steps/stairs
· Steps / stairs regularly checked for trip hazards (e.g. carpet loose)
	C

	Injury from tools and ladders
- Electrocution, injury, falls (also see relevant sections above)

	
	
	x
	· Use of ladders – ensure two people around to hold ladders when required
· Ensure all equipment used is safe and any broken equipment is replaced
· Power tools to be used by skilled individuals or workers only
	C

	Injury from tables and chairs
- Pinches / cuts / falls
	x
	x
	x
	· Regularly check tables / chairs for damage and note date checked
· If items are required, cover damaged areas with tape to remove sharp edges
· remove damaged items from service if not required
· Replace ‘blue things’ on tables to help with opening / closing
	C

	
	
	
	
	· Ask all users to report damaged items
	H/C

	External areas
Trip hazards, ice, car park gate, windows extending outwards

	x
	x
	x
	· Care to be taken during frost, ice and snow due to high chance of slippery surfaces in car park
· Appropriate use of grit / salt on high risk areas in car park
· All to be aware of stakes around car park that protect the green space
	H/C

	
	
	
	
	· Grit / salt to be spread in high risk areas and bag left available for hirers to use if required 
· Grit levels to be regularly checked
· Windows kept in locked position, not extended into eye line
· Additional lighting to be considered
	C

	Isolation
Opening up alone, running groups with small numbers
Risk of isolation, robbery, harassment, attack
	x
	
	x
	· Committee and hirers reminded that they can lock the door on arrival so that it is not possible to open it from the outside – to be opened at the start of the session
· Consider waiting in the car park until another person arrives and access hall together
· Weekend caretaker to attend with additional person and advise committee of any concerns
	H/C

	
	
	
	
	· Additional security lighting to be considered
	C

	Safeguarding
Working with children and vulnerable adults
	x
	x
	
	· All children should be accompanied by a parent, guardian or DBS checked adult
· Hirers working with children and vulnerable adults should ensure their own DBS checks .
	H/C

	
	
	
	
	· Safeguarding statement in place on website
· Safeguarding to be considered at any committee run event
	C

	Antisocial behaviour
– exposed to and participating in Antisocial behaviour
	x
	x
	x
	· Avoid attending hall alone if there is a likely risk of antisocial behaviour
· Provide clear and honest information about the proposed event in advance
	H/C

	
	
	
	
	· Sharing of knowledge of incidents and among colleagues. 
· If required, consider antisocial behaviour plan in place and to be discussed at meetings 
· Consider drafting Political Neutrality policy to avoid public political events being held
	C

	Infectious diseases
Risk relating to epidemic / pandemic (e.g. Covid or similar)
	
	
	
	· Provide government guidelines available at the relevant time for any hirers to follow
	C

	
	
	
	
	· Follow government guidelines and those provided by the committee
	H/C



